


Welcome to MediaShout 2.0

Version 2 is the result of over a year of design, programming and testing, all to ensure
that MediaShout continues to serve ministries as the most powerful media-delivery
vehicle available.

If you're new to Shouting, welcome to the family. MediaShout has been tried and tested
in thousands of ministry settings, by pastors, worship leaders, teachers, youth workers
and media professionals throughout North America and overseas. Indeed, we ourselves
are among its most demanding users. Our staff includes youth workers, pastors, speakers
and event producers who count on MediaShout weekly in our churches, seminars, and
national conference productions. (We don’t unleash anything on our customers until
we've tested it on ourselves.)

We are especially grateful to the many, many users who shared with us their ideas and
wish lists for enhancements. If you're among them, you're likely to see some of those
wishes fulfilled in this version. (If you don’t, stay tuned — we're hard at work on the next
version as you read this.) Please continue to give us your feedback. We pay attention to
what you say.

On behalf of the entire MediaShout team, thank you for letting us play a part in your
ministry. We count it an honor to help you deliver life’s most important message.

Todd Temple
president
MediaComplete Corporation

Copyright © 1999-2001 by MediaComplete Corporation. All rights reserved.
rev. 11.13.01
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1. Installing MediaShout

MediaShout 2.0 is actually three applications:
MediaShout presentation software,
ShoutSinger song manager, and ShoutWriter
word processor. The installation program will
install all three applications at once.
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1.1  Minimum System Requirements

1.2 Install MediaShout - Full Edition

1.3 Install MediaShout — Upgrade Edition
14 Network Installation

1.1 Minimum System Requirements
MediaShout may run on lesser systems, but
video clips and certain transitions may run
poorly or not at all. Also, you can run the pro-
gram on a computer with just one display
adapter and monitor, but you'll miss out on
the power and convenience that comes with
dual-screen operation.

* Windows 98, ME, 2000, XP

e 266 MHz Pentium II or equivalent
* 64 MB RAM

e CD-ROM drive

e 100 MB available hard disk space (300
MB for full installation including all
media and Bible versions)

2 display adapters (or single adapter capa-
ble of independent dual-monitor display)

Note: Some dual-monitor display adapters
are incapable of dual-monitor display in
Windows 2000 and XP. If yours has this
problem, you may need to purchase a sec-
ond display adapter. See 4.4, Display
Issues with Windows 2000 & XP, for
details.

1.2 Install MediaShout - Full Edition
MediaShout 2.0 comes in two editions: Full
and Upgrade. The installation procedure
depends on which edition you're installing. If
you're installing the Upgrade edition, skip to
the next section.

To install the full edition: Close all other appli-
cations currently open on your computer and
place the Install CD in the CD-ROM drive,
then ...

1 Click the Start button and choose the
Run command.

2 In the Open field on the Run dialog, type
D:\Install.exe, where D represents the drive
letter of your CD-ROM drive.

3 C(lick OK.

Follow the instructions that appear on your
screen. The first time you launch MediaShout,
you'll be prompted to enter user information
and the product’s serial number. You'll find
the serial number on a label attached to the
CD case.

WARNING: The MediaShout License per-
mits you to install the program on no
more than two computers — one serving as
an “Editing Station,” the other as a
“Presentation Station.” This allows you to
program your presentation on one com-
puter, then transfer it to the other comput-
er for performance. The License DOES
NOT permit the use of MediaShout on
two or more “Editing Stations” or two or
more “Presentation Stations.” To do this
legally (and ethically), you must obtain a
Site License. Please contact us to obtain
such a license: MediaComplete
Corporation, Box 24625, Nashville, TN
37202; 615 754-0755; sitelicense@medi-
ashout.com.

1.3 Install MediaShout - Upgrade Edition
The procedure for installing the upgrade edi-
tion differs slightly from that of the full edition.
It relies on the existence of version 1 on the
computer, so do NOT uninstall the old version
yet.

To install the upgrade edition: Close all other
applications currently open on your computer,

place the CD in the CD-ROM drive, then ...

1 Click the Start button and choose the
Run command.
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2 In the Open field on the Run dialog, type
D:\Install.exe, where D represents the drive
letter of your CD-ROM drive.

3 Click OK.

Follow the instructions that appear on your
screen. The installer will look for an earlier
version of MediaShout to confirm that you
qualify for the upgrade edition. If it cannot
find a valid serial number in an existing copy
of MediaShout, you'll be prompted to enter
the old serial number manually. You'll find the
version 1 serial number on a label attached to
the CD case containing your MediaShout 1.0
installation disk.

The default installation destination is
C:\Program Files\MediaShout 2. You may
choose another location if you like, but do
NOT install to the folder that contains version
1, as this will make the completion of the
upgrade process more difficult.

Note that the Upgrade installer will work
whether you're upgrading from version 1.0 or
L5. (Version 1.5 was issued only as a down-
loadable upgrade, so it used version 1.0’s seri-
al number.)

The first time you launch MediaShout 2.0,
you'll be prompted to enter user information
and the new version’s serial number. You'll
find the serial number on a label attached to
the MediaShout 2.0 CD case.

Note: Installing version 2.0 will not
remove version 1 from your computer. For
instructions on transferring presentations,

media and song lyrics from version 1 to
version 2.0 before you uninstall version 1,
see chapter 2, Completing the Upgrade
Process.

1.4 Network Installation

Subject to the terms of the License, you can
install MediaShout to run on two networked
computers:

To install on a server for access from two
computers: Follow the installation process on
the first computer (e.g., the Editing Station).
When prompted to choose an installation des-
tination, select the network drive on the
Server. Then repeat the installation on the
second computer (e.g, the Presentation
Station), again selecting the Server for the
installation destination. This procedure will
place MediaShout only on the Server, accessi-
ble only from the Editing Station and
Presentation Station.

To install on a peer-to-peer network: Follow
the installation process on the Host computer
(e.g, the Editing Station). Make sure the instal-
lation destination is on a shared portion of
the host’s hard drive. Then install on the sec-
ond computer (e.g, the Presentation Station),
selecting the host’s hard drive as the installa-
tion destination. This procedure will place
MediaShout only on the Host computer,
accessible only from the Host computer and
second computer.




2. Completing the Upgrade Process

If you're upgrading from an earlier version of
MediaShout, you'll want to follow the instruc-
tions in this chapter to ensure that your old
presentations, media and song lyrics can be
played in version 2.0. If you're installing
MediaShout for the first time, you can skip
this chapter.
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2.1 Upgrade Overview

The installer for the upgrade edition of
MediaShout 2.0 does NOT remove
MediaShout 1 from your computer, nor does it
transfer your existing presentations, media,
Bibles and song lyrics to the new version.
Therefore, to complete the upgrade process,
you'll want to transfer critical files from the old
version to the new version.

WARNING: Do not uninstall Version 1
until you've completed the tasks described
in this chapter.

By default, MediaShout 1 kept all presenta-

tion, media and lyrics files and folders in the
program’s MediaShout folder. MediaShout 2.0,
however, keeps its program files in one folder,
and all presentation, media and lyrics files and
folders in a My Shout folder. The table below
shows how the old filing system compares to
the new one (default locations are shown here;
your system may vary if you chose other instal-
lation destinations):

This arrangement makes it easier for you to
manage and back up your critical presenta-
tion assets. But to take advantage of this
improvement, we highly recommend that you
transfer your existing presentation assets in

the old MediaShout folder to new homes in
the My Shout folder. There are three parts to
this process:

¢ transfer presentation and media files
¢ transfer homemade Bible versions, if any

e import song lyrics to new song library

Each task is explained in its own section. Note
that MediaShout 2.0 must be installed on
your computer before you do these things. If
you've not yet installed the new version, see
the previous chapter for instructions.

asset Version 1.x Version 2.0
program files MediaShout Program Files\MediaShout 2
tutorial (Demo; scattered) Program Files\MediaShout 2\Tutorials
Bibles MediaShout\Bibles Program Files\MediaShout 2\Bibles
song lyrics MediaShout\Songs My Shout\Songs
Script files MediaShout\Scripts (determined by user)
Box files MediaShout\Boxes My Shout\(determined by user)
text documents MediaShout\Texts My Shout\(determined by user)
Shout animations (none) My Shout\Shout Media\Animations

Shout backgrounds MediaShout\Backgrounds My Shout\Shout Media\Backgrounds
Shout graphics MediaShout\Graphics My Shout\Shout Media\Graphics
Shout sounds MediaShout\Sounds My Shout\Shout Media\Sounds
Shout videos MediaShout\Videos My Shout\Shout Media\Videos
Shoutable samples (none) My Shout\Shoutable




2. Completing the Upgrade Process

WARNING: While version 1.5 Script and
Box files can be opened in version 2, once
they're saved in v2 format, they cannot be
opened in v1.5. Because of substantial dif-
ferences in the structure of these files, v2
files cannot be down-converted to v1.5
format, nor will they open in the old
version. For more on differences between
versions, see 2.6, Playing Version 1 Cues in
Version 2.

2.2 Transferring Presentation & Media Files
Version 2 can play your existing presentation
and media files from their current locations,
but you'll find it much simpler to use if you
move them to new homes on your hard drive.
This will also allow you to uninstall the old
version of MediaShout without worrying that
you're deleting critical files.

To transfer presentation and media files:
Make sure MediaShout is closed on your com-
puter, then ...

1 Open My Computer or Windows Explorer
and place it on the left side of your desk-
top. Browse to and open the program file
containing MediaShout 1. If you installed
it in the default location, you'll find it at
C:\MediaShout.

2 Open a second instance of My Computer
or Windows Explorer and place it on the
right side of your desktop. Browse to and
open the My Shout folder. If you installed
it in the default location, you'll find it at
C:\My Shout.

3 Drag folders from the MediaShout folder
to the My Shout folder as described below.

Note: In Windows, dragging a folder or file
from one location to another on the same
disk moves the item. When the drag is
performed from one disk to another, the
item is merely copied. If you've installed
MediaShout 2.0 to the same disk as ver-
sion 1, dragging the items will indeed
move them to the new locations. If you
want to keep the old version intact (i.e.,
you're not planning to uninstall it right
away), you should copy the folders rather
than move them.

Backgrounds: If you never added or modified
files in this folder, do nothing - version 2.0
includes all the files that came with version 1.
If you have added or modified files (or you're
not sure), drag this folder into My
Shout\Shout Media. Since this folder already
has a Backgrounds folder, you'll be asked to
confirm its replacement. Click Yes to All

BACKUP: Don’t move it. (This folder may have
been created if you upgraded from version 1.0
to 1.5. It is not used in version 2.0.)

Bibles: See 2.3, Transferring Bibles.

Boxes: If you never added or modified files in
this folder, do nothing. If you have added or
modified files (or you're not sure), drag this
folder into My Shout, then rename it Old
Boxes.

Graphics: If you never added or modified files
in this folder, do nothing — version 2.0
includes all the files that came with version 1.
If you have added or modified files (or you're
not sure), drag this folder into My

Shout\Shout Media. Since this folder already
has a Graphics folder, you'll be asked to con-
firm its replacement. Click Yes to All

Scripts: If you never added or modified files in
this folder, do nothing. If you have added or
modified files (or you're not sure), drag this
folder into My Shout, then rename it Old
Scripts.

Songs: See 2.4, Importing Song Lyrics.

Sounds: If you never added or modified files
in this folder, do nothing — version 2.0
includes all the files that came with version 1.
If you have added or modified files (or you're
not sure), drag this folder into My
Shout\Shout Media. Since this folder already
has a Sounds folder, you'll be asked to con-
firm its replacement. Click Yes to AllL

Texts: If you never added or modified files in
this folder, do nothing. If you have added or
modified files (or you're not sure), drag this
folder into My Shout, then rename it Old
Texts.

Videos: If you never added or modified files in
this folder, do nothing. If you have added or
modified files (or you're not sure), drag this
folder into My Shout\Shout Media. Since this
folder already has a Videos folder, you'll be
asked to confirm its replacement. Click Yes to
All

Other presentation folders and files: If your
MediaShout folder contains folders and files
you created for specific presentations, drag
them into the My Shout folder.



2.3 Transferring Bibles

Earlier versions of MediaShout provided no
way of adding or modifying Bible files, so
unless you did some tweaking on your own in
a third-party database program, there’s no
need to move Bible files. Version 2.0 includes
all the Bible files that came with version 1, as
well as several new ones.

If you have added or modified Bible files on
your own: Drag these Bible files into the new
Bibles folder (default location: Program
Files\MediaShout 2\Bibles). After moving the
files, you must install them in MediaShout 2.0.
See 17.5, Bible Versions.

2.4 Importing Song Lyrics

MediaShout 2.0 comes with ShoutSinger, an
integrated song management application.
ShoutSinger is much more powerful than ver-
sion I's SongWriter feature, but because it
uses a different file structure for its lyrics
library, you must import your existing lyrics
into the new library to gain access to them.

To import old song lyrics into the new song
library: Make sure version 1 is closed, then ...

1 Open MediaShout 2.0, then open
ShoutSinger (Features > ShoutSinger).

2 In ShoutSinger, choose File > Import to
launch the Import Songs wizard.

3 Choose ShoutSong file as the source type;
click Next.

4 In the next step, click the Browse button,
then find and select version 1's Songs.mdb
file (default location:
MediaShout\Songs\Songs.mdb). Click
Open to return to the wizard, then click
Next.

5 Choose how you want duplicate songs to
be treated. Version 2.0 contains all the
classic hymns included in version 1. To
prevent duplicates of these hymns, choose
Skip duplicates. Under the second set of
choices, choose Identical Song Title.
(Version 1 songs don’t have Song IDs, so
the other choice will result in the import-
ing of all duplicates.)

6 Click Import. All non-duplicate songs will
be imported, and a dialog will appear to
tell you how many.

Note that if you modified the lyrics of any
song that we included in MediaShout 1, but
didn’t modify its title, the song will be skipped
during the import process, so your changes
won’'t make it into version 2.0. There are two
ways to get it in there anyway:

e Choose Import all songs in the Import
Songs wizard, then delete the duplicates
you don’t want. Or ...

e Open SongWriter in MediaShout 1 and
use its Export feature to export the modi-
fied hymns to a text file. Then use
ShoutSinger’'s Import Songs wizard to
import the text file, choosing Import all
songs. You'll still wind up with duplicates,
but in this case theyll be limited to the
modified songs, whose older versions can
then be deleted.

For more on ShoutSinger’s importing feature,
see 25.9, Import Songs.

2.5 Uninstalling Version 1

MediaShout 2.0 works completely independ-
ent of the old version, so you can keep both
on your computer. However, to free up disk
space, we recommend that after you've per
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formed the tasks described above, you unin-
stall the old version.

To uninstall MediaShout 1.0 or 1.5: Make sure
the old version is closed, then, in Windows ...

1 Choose Start > Settings > Control
Panel > Add/Remove Programs.

2 In the list that appears, select MediaShout.
(Make sure you DON'T choose
MediaShout 2).

3 Click Add/Remove, then follow the
instructions that appear. (You may be told
that some files could not be removed -
this is normal. If you've completed the
above tasks for moving assets to version
2.0, you can then go back and delete the
MediaShout folder, if it still exists.)

2.6 Playing Version 1 Cues in Version 2
The good news is that Lyric, Bible and Text
cues in version 2 offer powerful new features
and provide greater accuracy and editing
capabilities. The bad news: Since cues created
in version 1 don’t have these things, their for-
matting may be interpreted differently when
opened to version 2. Therefore, it's important
to preview Lyric, Bible and Text cues in an old
Script or Box opened in version 2 before pre-
senting them to an audience. Here’s what to
look for and how to fix it:

Lyric cues: To help prevent the loss of manual-
ly inserted page and line breaks whenever a
cue is edited, a v2 Lyric cue saves a copy of
the song data with these breaks, along with
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play order and other formatting, in the cue
itself. Because a vl Lyric cue doesn’t contain
the data in this form, its play list and pagina-
tion may be lost when it’s opened in v2.

Solution: Unfortunately, each v1 cue’s play
order and pagination may need to be
rebuilt manually by editing the cue. While
this is an inconvenience, we trust that
you'll find the greater reliability and editing
flexibility of v2 Lyric cues to be worth the
extra effort required to convert your old
cues.

Bible cues: A v2 Bible cue provides a setting
for the bottom margin. Because a vl cue lacks
this setting, its bottom margin is interpreted as
0” when opened in v2. In addition, to increase
the likelihood that a cue created on one com-
puter will use the correct Bible version when
played from another, v2 uses a specific code
to identify each Bible version. In v1, Bible ver-
sions were identified by a code based on the
order in which the versions were installed. The
conversion table in v2 that’s used to match
the v1 codes to v2 codes is based on v1’s
default installation settings, so in most cases,
the program will pick the right version. But if
you later added or removed Bibles in v1’s
Bible library, the table won’t be accurate, so
the program may pick the wrong version for
vl cues opened in v2.

Solution: Version 2 now allows you to edit
multiple cues at once. To change the bot-
tom margin for all Bible cues in a Script
or Box, select all the cues (Ctrl+Click

each cue), then right-click and choose
Properties. In the properties dialog that
opens, set the proper margin (click the
Verses Layout button), then click OK.
Unfortunately, you can’t change the ver-
sion for multiple cues at once, so if you
added or removed Bibles in v1’'s Bible
library after installation, you may need to
edit each Bible cue individually to fix its
version.

Text cues: To increase the likelihood that a
Text cue document will appear on the display
screen the way it looked when you created it,
v2 does a better job of interpreting a docu-
ment’s page size and margin settings. Because
vl interpreted these settings differently, a doc-
ument created for display in the old version
may look different when displayed from v2. In
addition, a v2 cue can play a multiple-page
document, so if this difference causes text to
spill to another page (or the document had
additional pages that never appeared), the vl
cue will appear with subcues.

Solution: ShoutWriter (MediaShout’s inte-
orated word processor) lets you adjust a
document’s page size to match the resolu-
tion of the display screen. If a vl docu-
ment doesn’t display correctly in v2, open
it in ShoutWriter and adjust its page size
to match the display screen’s resolution. If
you then adjust the document’s text to fit
within these settings, the document will
display correctly. See 26.3, Page Size &
Display Resolution, for details. (If you use
Word for creating and editing Text cue
documents, see 18.6, Using Word as the
Text Editor.)

2.7 Version 2 Highlights

MediaShout 2.0 contains hundreds of changes
and enhancements. Here are the most signifi-
cant differences:

ShoutMonitors: Use two ShoutMonitors to
preview two cues at once. Select any of four
cues to appear in each ShoutMonitor. See
chapter 8, Using ShoutMonitors.

screen modes: Switch between single- and
dual-screen modes quickly so you can use the
second monitor to display or work in other
applications. See chapter 10, Displaying Your
Presentations.

disable automatic Script scrolling: This option
prevents the Script from jumping to the cur-
rent cue during an automated sequence while
you're editing other cues in the Script. Choose
Script > Auto-Scroll to toggle this option.

multiple-cue features: Insert multiple cues in
one action, and select multiple cues of various
types and change all their properties at once.
See chapter 13, Working with Cues.

text effects: Apply an outline or drop shadow
to Lyric, Bible and Text cues. See chapter 14,
Cue Visual Properties.

transitions: Over 100 new transitions, includ-
ing smooth dissolve and medium- and soft-
edged wipes. See chapter 15, Cue Playback
Properties.

cue control options: Automatically collapse
subcues, or keep subcues collapsed even
when their cue is fired. See chapter 15, Cue
Playback Properties.



Bible cues: Select multiple-verse passages that
can be fired from a series of subcues, with
pagination and formatting options similar to
those found in Lyric cues. Choose from several
new translations, including NIV, NKJV, NASB
and The Message. See chapter 17, Bible Cues.

Text cues: Insert a cue and create its docu-
ment at the same time; play multiple pages
with subcues, create builds within a single
document. See chapter 18, Text Cues.

Graphic cues: Assign Photoshop as the associ-
ated graphics editor so you can create and
edit images from MediaShout. See chapter 19,
Graphic Cues.

Animation cues: Play Flash files created in
other applications. See chapter 20, Animation
Cues.

ShoutSinger: This powerful song-management
application replaces the old SongWriter fea-
ture, providing quicker, simpler, yet more pow-
erful song selection, creation, editing, import-
ing, exporting and printing. See chapter 25,
ShoutSinger.

ShoutWriter: This word-processing application
replaces TextWriter, offering bullets and num-
bering, tabs and tables, templates, spell-check-
ing, and the ability to have multiple docu-
ments open at once. See chapter 26,
ShoutWriter.

2. Completing the Upgrade Process
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3. Preparing Your Computer

MediaShout turns your computer into a high-
power media delivery vehicle. For the best per-
formance, you'll want to tweak some display
and sound settings in your hardware and
Windows software. This chapter tells you how.
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3.1 Dual-Monitor Display

In MediaShout, dual monitor means you've
got two monitors displaying two different
screens simultaneously: The control screen
appears on your computer monitor, while the
display screen appears on your TV monitor or
projection system. Your computer can do this
only if it'’s running Windows 98 or later, and
you've got two display adapters (or one dual-
display adapter whose driver is dual-display
compatible with your version of Windows),
and you've chosen the applicable settings in
Windows’ Display Properties dialog.

Here’s what this term doesn’t mean: You've got
a projector or other display device that's show-
ing an exact copy of what’s on the computer

monitor. This is simply duplicating a single
screen’s image; it's not dual monitor.

If your computer is not yet set up for dual-
monitor display, go to chapter 4, Setting Up
Two Monitors. Otherwise, read on.

Some dual-monitor computer systems recog-
nize and activate a second monitor automati-
cally when the computer is started. Others rec-
ognize it but expect you to activate it manual-
ly. And a few, unfortunately, need to be restart-
ed before they'll do either.

To activate a second monitor in Windows:
Make sure that the second monitor (or projec-
tor) is properly connected to the computer
and turned on, then start your computer. If
you don't see the extended Windows desktop
on the second monitor (i.e,, it doesn’t display
the desktop’s background color) or the
MediaShout display screen (if MediaShout is
open and running in dual-screen mode), do
this:

1 Right-click on the Windows desktop and
choose Properties from the pop-up
menu to open the Display Properties dia-
log.

2 C(lick on the Settings tab:

e If you see two monitor icons, but one
of them is grayed out, Windows has
recognized the second monitor, but
didn’t activate it: Click the grayed-out
monitor to activate it. (To prepare it for
use as MediaShout’s display screen,
see 3.4, Color Depth & Screen Area.)
Click OK to close the dialog — you're
all set.

e If you see just one monitor depicted
here, Windows didn’t recognize the
second monitor. Go to the next step.

3 Double-check the connection between the
monitor cable and computer:

13



3. Preparing Your Computer

e If you're using two separate display
cards, restart your computer and
repeat the above steps. If that does-
n’t solve the problem, you've got a
bad cable, monitor, or a display card
that will need to be repaired or
replaced.

* If you're using a dual-monitor display
adapter, you may need to turn on its
dual-monitor feature: Click the
Advanced button to open the display
adapter’'s own properties dialog. Find
and select the setting that turns on the
dual-display feature (you may need to
look on other tabs). Click OK. If asked
to restart your computer, do so. Then
go to the next step.

4  When Windows restarts, it should recog-
nize the second monitor. If the extended
desktop still doesn’t appear there, then
you'll need to activate it manually: Return
to the Settings tab of the Display
Properties dialog, click the grayed-out
monitor, then click OK. (If Windows still
fails to activate the second monitor, it may
be because of a conflict with the display
adapter. See 4.4, Display Issues with
Windows XP & 2000.)

3.2 Data Display

Most display devices (monitors and projectors)
use one of two visual input formats: data or
video. MediaShout'’s display screen can appear
on a device of either format. If you're using a
video device such as a TV monitor or video
projector, go to 3.3, Video Display. If you're
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using a computer monitor or data projector,
read on.

Most types of data display devices work with a
VGA signal. This includes most CRT monitors
and data-grade projectors. Setting up a data
display is pretty simple: Connect one end of a
VGA cable to your computer’s display monitor
output, the other end to the display device.
For the best-quality images, use the best cable
you can find. A low-grade cable can dim the
picture, distort its colors and cause sync prob-
lems, especially over long distances. (The VGA
standard includes higher-resolution versions
such as SVGA, XGA and so on. These use the
same type of connector and cable.)

Tip: If your display device has a digital
input, you may want to equip your com-
puter with a display adapter that outputs
this type of signal. This will allow the sig-
nal to stay in the digital domain, resulting
in a better picture.

3.3 Video Display

To use a TV monitor or video projector as
your display device, you must convert the
computer’s output to a format acceptable to
such a device. This is done with a scan con-
verter. Some display adapters (ak.a. display,
video or graphic cards) have an internal scan
converter: If your display card or notebook
computer has a video output, you've got one,
and can connect the computer directly to the
display device with a standard video cable.

If your computer has no video output, you'll
need to use an external scan converter. You
can find scan converters at computer stores
and on the Internet. To use an external scan
converter, run a VGA cable between the com-

puter and the scan converter, then run a video
cable from the scan converter to the TV or
projector.

Tip: If your display adapter (or external
scan converter) and display device are
equipped with a Y/C (aka. S-video) output
and input, use a Y/C cable to connect
them. This type of cable conveys a higher-
quality image than a standard composite
cable.

Video display devices such as TV monitors
and video projectors display over-scanned
images: The four edges of the image are cut
off in the picture. Computer monitors and
data projectors display under-scanned images:
The display shows the entire picture. (You can
see this difference yourself by comparing a TV
screen to a computer screen. The picture on
the former continues past the frame the pic-
ture tube sets in; the picture on the latter
stops before it gets to the edge.)

Therefore, when a computer image is shown
on a video display, 10% or more of the image
is cut off — the exact amount depends on the
equipment you're using. Most scan converters
can counteract this effect by shrinking the
image to fit within the visible area. Make this
adjustment to ensure that media displayed to
the audience appears as you intended. (You
can also compensate for this difference in
MediaShout itself by adjusting the size of the
output image. See 10.6, Display Tricks.)

3.4 Color Depth & Screen Area

MediaShout formats visual media to fit on the
size of display screen you select in Windows. If
you intend to play videos from MediaShout
and want them to appear full-screen, we rec-



ommend that you set the display monitor to
640 x 480 pixels; anything larger will magnify
the pixels in the video image to the point that
the video looks awful. If you're not showing
video clips you might prefer to set the display
monitor at 800 x 600 pixels. In either case, it's
generally best to set the color depth at the
highest setting available.

To change screen size and color depth in
Windows:

1 Right-click on the Windows desktop and
choose Properties from the pop-up
menu to open the Display Properties dia-
log.

2 C(lick the Settings tab. You'll see two
monitor icons on this tab. Click the moni-
tor used for the display screen (generally
monitor 1) to select it.

3 Choose the highest setting in the Colors
field’'s drop-down list.

4 Drag the Screen Area slider to the size
you want (e.g, 640 x 480).

5 Click OK. You may be asked to confirm
your choice, or to reboot the computer, to
fully implement the changes.

Note: If you're using a dual-monitor dis-
play adapter (i.e, one adapter with two dis-
crete outputs), the adapter is sharing its
resources with both monitors. To get the
highest color depth on the display screen’s
monitor where it counts, you may need to
lower the color depth or screen area on
the control screen’s monitor. But beware:
Some display adapters will distort the col-
ors on one monitor if the other monitor’s
color depth is set too low. You may have
to experiment with various settings on
each monitor to find the combination that
works best.

3.5 Font Smoothing

Windows provides a way to smooth the
appearance of text on the screen. This helps
minimize the “jaggies” that become more
apparent on text that's magnified through pro-
jection.

To smooth the appearance of text on screen:

1 Right-click on the Windows desktop and
choose Properties from the pop-up
menu to open the Display Properties dia-
log.

2 Click on the Effects tab, check the
Smooth edges of screen fonts option, then
click OK.

3. Preparing Your Computer

Note: MediaShout itself provides display
filters that can minimize jaggies in text
and graphics. See 10.6, Display Tricks.

3.6 Windows Sounds

If you intend to play sounds in your presenta-
tions, you'll need to run an audio cable from
your computer to your house sound system.
But remember that all sounds from your com-
puter will then be played to the sound system,
including the error and alert sounds Windows
makes. If you don’t want the audience to hear
these bells and beeps, you should shut off the
Windows sounds.

To shut off Windows Sounds:

1 Choose Start > Settings > Control
Panel > Sounds to open the Sounds

15



3. Preparing Your Computer

Properties dialog.

2 Select No Sounds in the Schemes field’s
drop-down list, then click OK.

3.7 Volume Control

MediaShout itself offers no way to control the
volume of sounds you play from it. All volume
settings are made in Windows.

To adjust the master volume:

1 Click the speaker icon in the Windows
system tray (it’s at the right edge of the
taskbar).

2 Drag the volume fader to the level you

want. (You can also eliminate all sound by
checking the Mute option.)

Note that this is Windows™ master volume
control. If the volume is still too low (or you
hear no sound at all), you'll need to select and
adjust the individual sound channels.

To select and adjust sound channels:

1 Double-click the speaker icon in the
Windows system try to open the Volume
Control dialog.

2 Make sure that the Wave channel isn’t

muted; drag its fader to change the vol-
ume level, then close the dialog.

Note: Sound controls differ from one
version of Windows to the next, and in
some cases, a third-party application is
used for sound control instead.
Therefore, your sound settings may dif-
fer from what'’s described here.

Tip: Many otherwise superb computers
have noisy audio components that don’t
betray themselves till you hear them
through a large sound system. If you get a

hum or buzz, try running the audio
through a direct box (a.k.a. direct-injection
box, or D.I) with a ground lift. Powering
the computer from the same circuit used
by the sound system can also help. In
most cases, with a bit of experimenting,
you can isolate or eliminate the noise.



4. Setting Up Two Monitors

To get the most from MediaShout, you'll want
to run it on a dual-monitor system. If your
computer is not yet set up for dual-monitor
operation, this chapter will help you get it
there. If it’s already set up with two monitors,
skip this chapter.
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4.1 Two Monitors with a Desktop PC

Most desktop computers are equipped with
just one display card, or display adapter, that
feeds a single monitor. To run MediaShout on
two monitors, you'll need to add a second
card or replace the original card with a dual-
monitor card:

Desktop Option 1: Add a second card. First,
determine the make and model of the existing
card: Right-click on the Windows desktop and
choose Properties from the pop-up menu to
open the Display Properties dialog. Click on
the Settings tab and look beneath the moni-
tor icon for the make and model of the dis-
play adapter.

Second, go out and get a display card that’s
compatible with this card (but read next note

first). It’s best to use a card that's equipped
with the same type of display processor chip,
from the same manufacturer. If you're not
sure, contact the manufacturer to verify that
two of their cards can be loaded onto the
same system without conflicts. (If not, you'll
need two new cards, or one dual-monitor
card.) Follow the manufacturer’s instructions
for installing the card and drivers.

Note: Chances are, your current display
card is installed in the computer’s only

AGP slot. When you purchase the second
card, make sure it's made to fit in a PCI
slot instead.

After installing the new card, swap your moni-
tor cables: Connect your computer monitor to
the new card, and your display screen’s moni-
tor (e.g, projector) to the old card. This will
ensure that whenever Windows starts up, it
appears on the computer monitor, not the dis-
play screen.

Desktop Option 2: Install a dual-monitor
card: If you can't find a compatible second
card, or all your slots are taken up, or you just
want to upgrade to a faster, more powerful
video card, replace the current card with one
that has two discrete video outputs. Be sure to
follow the manufacturer’s instructions for
installing the card and drivers, and for setting
up the card for dual-monitor display.

WARNING: Some dual-monitor cards are
incapable of dual-monitor display on com-
puters running Windows 2000 or XP. If
you have either of these versions of
Windows, check with the card’s manufac-
turer to be sure its dual-monitor feature is
compatible with your operating system.
(For more on this subject, see 4.4, Display
Issues with Windows 2000 & XP)
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4.2 Two Monitors with a Notebook PC
Many notebook computers are equipped with
display adapters that can output two discrete
monitor signals.

Note: The existence of a VGA port doesn’t
mean that your notebook is equipped with
a dual-monitor display adapter. On some
notebooks, this port simply duplicates the
image on the LCD screen. Only a note-
book with a dual-monitor display adapter
can route one monitor signal to the LCD
screen and a different signal to the VGA
port.

To determine whether you have a dual-moni-
tor display adapter:

1 Attach an external monitor to the comput-
er's VGA port. Turn on the monitor, then
reboot the computer.

2  When Windows is done loading, right-click

on the desktop and choose Properties in
the pop-up menu to open the Display
Properties dialog.

3 Click the Settings tab:

e If you see two monitor icons, you're
probably set. If monitor 2 is grayed
out, click it to activate it. To adjust its
settings for use as the MediaShout dis-
play screen, see 3.4, Color Depth &
Screen Area. (If Windows won’t allow
you to activate the second monitor, see
4.3, Notebook PC Options.)

e If you see just one monitor depicted
here, there’s still hope. Go to the next
step.

4 (Click the Advanced button on this tab to

open the display adapter's own properties
dialog: Look for anything that refers to
“dual display” or “dual-monitor display” or
something like it (you may have to click to
other tabs in this dialog to find it):

e If there isn’t anything like this in the
display adapter’s properties dialog,
sorry, you don’t have a dual-display
adapter: See 4.3, Notebook PC
Options.

e If there is a dual-display setting or
option somewhere in this dialog, select
it, then click OK to accept the change.
If asked to restart your computer, do
S0.

5 When Windows is done restarting, return
to the Settings tab of the Display
Properties dialog (see step 2).

e If you see two monitor icons, you're
set. If the monitor 2 icon is grayed out,
click it to enable it. To set it for use as
MediaShout’s display screen, see 3.4,
Color Depth & Screen Area.

e If you still see one monitor depicted
here, the display adapter is probably
incompatible with your version of
Windows. See 4.3, Notebook PC
Options.

4.3 Notebook PC Options

If in the previous section you were able to get
two monitors running in Windows, you can
skip this section. If not, it's probably due to



one of the following conditions:

Single-monitor display adapter: If you
were unable to find any “dual display” set-
ting on the display adapter’s properties
dialog, then it’s simply not equipped to
handle this trick. But all is not lost: You
can install a second display adapter in one
of your computer's PCMCIA slots. See
below.

Windows 2000 & XP incompatibility:
Some dual-monitor display adapters aren’t
capable of driving two monitors in
Windows 2000 or XP. In some cases you
may be able to install an updated driver
that will fix this. Check with the computer
manufacturer to find out if such a driver is
available. If not, you'll need to install a
PCMCIA display adapter, described below.
(For more on this incompatibility issue, see
4.4, Display Issues with Windows 2000 &
XP.

PCMCIA display adapters: Unlike the display
card on a desktop PC, the display adapter
installed in a notebook can’t be replaced with
a better model. But it can get along with a
second display adapter installed in a PCMCIA
slot: The computer’s internal display adapter
continues in its job of driving the LCD screen

while the PCMCIA display adapter dedicates

itself to driving the second monitor.

Two manufacturers offer PCMCIA display

adapters. Visit their web sites for product and
ordering information. Be sure to verify that the
model you order is compatible with your oper-
ating system:

Appian Traveler: www.appian.com
Margi Display-to-Go: www.margi.com

4.4 Display Issues with

Windows 2000 & XP

Although Windows 2000 and XP offer dual-
monitor display, some dual-monitor display
adapters don’t work properly in these operat-
ing systems. If you're not using 2000 or XP, or
you are but your computer is equipped with
two discrete display adapters, you can skip
this section. Otherwise, read on:

Most display adapters that can output two dis-
crete signals were designed for use in comput-
ers running Windows 98 or ME. The multiple-
monitor components in Windows 2000 and
XP, however, differ from their predecessors’,
thus rendering many dual-display adapters
incapable of doing this trick in these newer
OSs.

Some display adapter manufacturers have
responded with new software drivers that work
in 2000 and XP; others haven’t done so yet. If
your dual-display adapter is incapable of dual-
monitor output under Windows 2000 or XP
(and you don’t want to use 98 or ME instead),
you have three options:

Update the driver: A driver is a file that
tells a piece of hardware (e.g, a display
adapter) how to speak to a piece of soft-
ware (e.g, Windows). Visit the display
adapter manufacturer’'s web site and see if
they've released a new driver that address-
es the problem. If it has, download the
driver and install it. Note that if the display
adapter is installed in a notebook PC, the
manufacturer will probably direct you to
the computer manufacturer, so it’s best to
start there instead.

Install a second display card: If you're run-
ning on a desktop PC, this is a simple and
relatively inexpensive solution. A PCMCIA

4, Setting Up Two Monitors

display card for a notebook is more expen-
sive. See 4.3, Notebook PC Options, for
more on this solution.

Try the workaround: In some cases, you
can use MediaShout’s overlay display on a
second monitor even when Windows does-
n't recognize that monitor. It's not a per-
fect solution, but if you can’t resolve the
problem any other way, you might try this
one. See 10.5, Overlay Display on Second
Monitor.

19



Title bar
Menu bar

\ Main toolbar ShoutMonitor window
Mo

Kim
toolbar

Script window ShoutBox

20



5. The Short Course

If you're new to MediaShout, this chapter will
introduce you to the program: what it does
and how to get it to do what you want. And if
you're making the move from PowerPoint,
there’s a section here to help smooth your
journey.

contents
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5.1 MediaShout Control Screen

When you launch MediaShout, the applica-
tion’s control screen will appear on your com-
puter monitor.

The control screen contains the following ele-
ments:

 Title bar: Displays the name of the open
presentation file. MediaShout’s presenta-
tion files are called Scripts, so the current
Script’s name is displayed here.

e Menu bar: Virtually any action in the pro-
gram can be executed from a menu. Use
the menus to familiarize yourself with
MediaShout till you learn its buttons and
shortcuts.

e Main toolbar: The most common actions

can be executed quickly by clicking but-
tons in this toolbar.

e Mo toolbar: Controls playback of anima-
tions, videos and sounds. (See 9.2, Mo.)

e Kim toolbar: places keyed instant mes-
sages on the display screen. (See 9.3, Kim.)

e Script window: The open presentation file,
or Script, appears here. (See chapter 6,
Working with Scripts.)

e ShoutBox: The open storage bin, or Box,
appears here. (See chapter 7, Working with
Boxes.)

e ShoutMonitor window: Depicts a thumb-
nail version of the cue playing on the dis-
play screen. Can also be set to preview
other cues. (See chapter 8, Using
ShoutMonitors.)

5.2 Program Overview

MediaShout is designed specifically for min-
istry applications, and so it uses some terms
and concepts that are unique among presen-
tation programs. Once you grasp these things,
you can immediately begin creating and play-
ing presentations.

Control Screen & Display Screen: Although
you can run MediaShout on a single-screen
computer system, to take advantage of all it

has to offer, you'll want to run it on two
screens. The control screen appears on your
computer monitor, for your eyes only. The dis-
play screen is the one the audience sees. This
dual-screen approach ensures that the audi-
ence sees only what you want them to see, not
the computer software that makes it happen.
To learn more about the display screen — and
how to use the overlay display when you're
stuck with just one screen - see chapter 10,
Displaying Your Presentations.

Scripts & Cues: If you've worked in live the-
ater, you already understand the two most
important components of MediaShout. In the-
ater, the script is the blueprint to the produc-
tion, describing what, when and how things
happen. During the performance, the script is
supported with cues that tell cast and crew
when to make an entrance or deliver a line or
change the lighting or drop the curtain.
MediaShout is designed to support live “per-
formances” in ministry settings, so it makes
sense that it uses scripts and cues too.

A MediaShout Script is a list of what, when
and how media will be performed in your pro-
gram. When a Script file is opened in the
MediaShout control screen, it looks like a
table: Each row represents a cue. Each col-
umn contains information about the cue.
Scripts can be created, opened and saved with
choices in the MediaShout File menu.
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Each item in a Script is a cue. Think of a cue
as a programmable shortcut. When you fire a
cue, the cue itself tells MediaShout to find
and play media located elsewhere on your
computer. Read that last part again — it’s big.
A cue isn't like a slide found in other presen-
tation programs: A slide typically contains the
media it plays. A cue contains no media itself.
It’s just a shortcut to the media, with settings
that determine when and how the media will
be played.

Cue Types & Cue Properties: MediaShout
offers several types of media cues, each
designed to play a specific type of media —
Lyric cues for song lyrics, Bible cues for scrip-
ture passages, Text cues for text screens, etc.
So to create a cue, you must first tell the pro-
gram what type of cue you want. Then you
can choose the media the cue will play: a par-
ticular song, Bible passage, document, image,
video, sound, or whatever. And finally, you can
choose the settings, or properties, that tell the
computer when and how to play the media:
font, layout, background, transition, advance,
soundtrack, and so on.

For example, to create, or insert, a Graphic
cue, right-click in a Script and choose Insert
> Graphic from the pop-up menu. Choose a
graphic file in the Select Image dialog that
appears. Then choose the cue’s properties in
the Graphic Cue Properties dialog that opens.
Click OK when you're done. The cue is ready
to play. It's that simple.
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By the way, a cue’s properties can be changed
at any time. To open a cue’s properties dialog
again, right-click the cue and choose
Properties from the pop-up menu.

Cues & Media: Since a cue is merely a short-
cut to media located somewhere on your com-
puter, to insert a cue you must first create or
load the media it points to. MediaShout is
preloaded with lots of backgrounds, videos,
sounds, song lyrics and Bibles, but of course
you'll want to create and load your own media
too. Some types of media can be created with-
in MediaShout; for others, you'll need to use
another application. Here’s the rundown:

e song lyrics: Use ShoutSinger (the song
management application included with
MediaShout) to write, import and edit
song lyrics for display from Lyric cues. (See
chapter 25, ShoutSinger.)

e scripture passages: Use MediaShout’s
Bible library to display passages from
Bible cues. (See chapter 17, Bible Cues.)

o text screens: Use ShoutWriter (the word
processing application included with
MediaShout) to create and edit documents
to play from Text cues. (See chapter 26,
ShoutWriter.)

e graphics: Use just about any graphics
application you may already have to create
graphic files to play from Graphic cues or
as backgrounds to other types of cues.
(See 19.5, Creating Graphics in Other
Applications.)

¢ animations: Use an animation application
to create .swf files to play from Animation
Cues. (See 20.3, Creating Flash Files in
Other Applications.)

* videos: Use a video editing application to
create video clips to play from Video cues.
(See 21.2, Creating Videos in Other
Applications.)

e sounds: Use Windows Media Player, CD-



ripping software, or some other sound
editing application to encode or edit
sounds to play from Audio cues or as
soundtracks to other types of cues. (See
22.2, Creating Sounds in Other
Applications.)

Shout

plays in MediaShout

Note: MediaShout includes lots of back-
grounds, videos and sounds that you're
free to use in your presentations. You'll
find collections of these files in the My
Shout\Shout Media folder. For more
ready-to-use media, look for media and
teaching resources bearing the Shoutable
logo: These products contain media that’s
been tested and approved for optimal play-
back in MediaShout. You'll find a list of
Shoutable products on the MediaShout
website.

Current Cue & Selected Cue: MediaShout’s
dual-screen design lets you play one cue on
the display screen while you're working with
another cue on the control screen. The cue on
the display screen is called the current cue. To
make a cue current, you fire it. There are lots
of ways to play, or fire, a cue, but the simplest
is to double-click it on the control screen. To
fire the next cue in a Script, press Space on
your keyboard. Typically, the current cue is
indicated on the control screen with yellow
highlighting.

The selected cue is the one that’s ... well,
selected on the control screen; it appears
there in reversed text. The selected cue can

be edited, copied, moved, previewed or deleted
without affecting the current cue. Which
means you can create or edit a presentation
even while it’s running. To select a cue, click it
once. Once selected you can ...

e move it: click and hold down the left
mouse button, then drag it to a new loca-
tion

e cut or copy it: press Ctrl+X or Ctrl+C,
respectively (Ctrl+V to paste it)

e preview it: click a ShoutMonitor’'s Script
or Box source button

e edit it: right-click and choose Properties
to open its properties dialog

e delete it: press Delete

e insert a new cue below it: right-click and
choose Insert

For more on cues and all that you can do with
them, see chapter 13, Working with Cues.

5.3 Shouting vs. Pointing

If you're switching from PowerPoint to
MediaShout, you'll need to adjust to the fact
that MediaShout is an entirely different ani-
mal. Whereas PowerPoint is designed for cre-
ating and showing slides in a slide show,
MediaShout is a multimedia player optimized
for use in live ministry settings. Because
MediaShout is designed for this special pur-
pose, it handles presentations in ways that
may seem foreign to you at first. The following
information will help you translate your
“pointing” to “shouting”:

Presentation files: In MediaShout, they're
called Scripts. (MediaShout uses another type
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of file called a Box, for which there is no
equivalent in PPT, but we won't go into that
here.)

Slides: Typically, a slide in PPT is a graphic
screen you create in the program itself.
MediaShout doesn’t use slides at all. It uses
cues. While it’s tempting to think theyre the
same thing, understanding the difference will
help you make the transition to MediaShout.
Think of a cue as a programmable shortcut to
media located anywhere on your computer.
The media’s not in the cue - the cue just
points to it. When you play a cue, the cue
itself tells the program where to find the
media assigned to it, then tells it when and
how to play it to the audience.

Creating graphics: In PPT you typically create
slides, or graphic screens, in the application
itself. Indeed, you can use it much like a stan-
dard graphics application to create logos and
other artwork for printing. MediaShout offers
no equivalent. While some types of screens
can be created in MediaShout (those contain-
ing song lyrics, Bible passages, and formatted
text), complex graphics must be created in
another application such as Photoshop or
Corel Draw.

Why? Because MediaShout is fundamentally a
media player, not a media creator, and if you
want great looking graphics, full-fledged
graphics program will give you better results
than PPT anyway. Nonetheless, MediaShout
does provide some media creation capabilities.
Here’s a comparison of the two programs’
media creation and playback capabilities:
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5. The Short Course

MediaShout
play

media type create

assign it to a Lyric cue. The program automat-
ically paginates the song into subcues to
ensure that all its lyrics appear in the font size

PowerPoint

create  play

song lyrics

scripture passages

text screens

live text

ANANANE VAN

keyed text

graphics

Flash animations

videos

sounds

Creating builds and animations: PPT lets you
program objects (text and graphics) in a slide
to appear one at a time with transition and
animation effects. Text builds in MediaShout
are handled with multiple-page Text cues:
Each page of the document assigned to the
cue contains one step in the build, and is
treated as a subcue. Playing the subcues in
succession (manually or automatically), gener-
ates the build effect. And though you can
choose a transition effect that emulates an
animation, there’s no way to truly animate an
object’s appearance. For true animations, cre-
ate a Flash file in another application.

Creating Iyric screens: In PPT, you type (or
copy and paste) each screen of lyrics on a
slide and format the text manually. Depending
on the length of the song and the size of the
text, this may mean a dozen or more slides
per song. MediaShout builds lyric screens
automatically: Simply choose a song from the
song library (a database of your songs) and
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and layout you choose, over the background
you want. This also means that you can
change the formatting of a song without hav-
ing to edit each individual screen.

Creating Bible screens: In PPT you type (or
copy and paste) the scripture passage on one
or more slides and format the text manually.
In MediaShout you simply select the Bible ver-
sion and passage, and the screens are created
for you automatically according the font, lay-
out and background settings you choose.

Displaying a presentation on a single-screen
system: When a PPT presentation is played on
a single-screen computer, the program auto-
matically adjusts the monitor’s resolution to
match the presentation’s resolution, then
returns it to normal when you escape out of
the presentation. MediaShout doesn’t do that.
Though it's capable of playing a presentation
on a single-screen computer, it'’s designed for
dual-screen use, so when you need to display

on a single screen, you have to adjust the
monitor’s resolution manually. See chapter 10,
Displaying Your Presentations, for details.

Moving a presentation: A feature in PPT helps
you “pack” a presentation so that it can be
loaded onto another computer. There’s no
equivalent feature in MediaShout: To transfer
a presentation file and all its media to another
computer, see 11.7, Packing a Presentation.

Converting slides to graphic files: Individual
slides and entire presentations in PPT can be
converted to graphic files that can be played
from MediaShout Graphic cues. (See 19.6,
Converting PowerPoint Slides.) Note, however,
that while you're able to convert your lyric
slides to graphics and play them from Graphic
cues, doing so won't give you the superior
editing, management, formatting and control
features offered by Lyric cues and
ShoutSinger. The sooner you get your lyrics
into the song library, the more you'll appreci-
ate what MediaShout can do for you.



6. Working with Scripts

A Script is a MediaShout presentation file
containing cues in the order you'd like to play
them. On the control screen, a Script looks
like a table: Each row represents a cue; each
cell displays information about the cue. This
arrangement provides simple yet extensive
control over the creation and performance of
your presentations.
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6.1 Create a Script

To create a new Script, choose File > New (or
click the New button in the main toolbar). A
new, blank Script will open in the Script win-
dow, ready for you to insert cues.

To save a new Script: Choose File > Save (or
click the Save button). The Save dialog will
open. Choose or create a folder, enter a file-
name, then click Save. Note that all Media-
Shout Script files use the .mss extension.

To manage your presentation files efficiently,
we recommend that you create a folder for
each presentation you create; you can do this
when you save a Script for the first time. If you
create media specifically for this presentation,
put it in this folder so all its unique assets are
in one folder. This makes it easier to find the
files, and to move the presentation to another
computer if you need to. For more on manag-
ing presentation files and their media, see
chapter 11, Managing Files.

Tip: Save Scripts and their media in pres-
entation folders in the My Shout folder to
keep them in one convenient place ... and

to make backing up these precious assets
easier.

To insert the first cue in a Script:

1 Right-click anywhere in the Script window
and choose Insert from the pop-up menu,
then choose the cue type in the submenu
that appears. (Or choose the same items
in the Script menu.)

2 A Select dialog will open: Choose the song
or media file you want to assign to the
cue. (Bible cues skip this step.)

3 In the cue’s properties dialog, choose
other settings (layout, background, transi-
tion, advance, soundtrack, etc.), then click
OK. The cue is inserted in the Script and
is ready to play.

To insert more cues: Repeat the above steps.
To insert the next cue below a cue, right click
the existing cue. (If you accidentally insert a
cue where you don’t want it, just drag it to
where you do.)

For more on cues, see chapter 13, Working

with Cues.

6.2 Open a Script
To open an existing Script, choose File >
Open (or click the Open button in the main
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6. Working with Scripts

toolbar). In the Open dialog that appears,
select the Script file and click Open. The
Script will open in the Script window.

To open a recently used Script: Choose File >
Open and select it in the list at the bottom of
this menu.

Note: When a Script opens, MediaShout
checks it to be sure all the media used by
its cues is available. If it fails to find a
media file, it may ask whether you want to
search for the file. For more on this cool
trick, see 11.6, Missing Media Search.

To save a Script: Choose File > Save (or click
the Save button, or Ctr1+S).

To rename a Script: Choose File > Save As.
Enter the new name in the dialog that
appears, then click Save.

To close a Script: Since only one Script can
be open at a time, opening another Script
closes the current Script. If changes to the
current Script have not been saved, you'll be
asked whether you want to save it first.

6.3 Play a Script

Playing a Script is the same as playing one or
more cues in it. To play a cue, double-click it.
To play the next cue, press Space on your
keyboard.

If a cue is programmed to advance automati-
cally, the next cue will play by itself. If all the
cues in a Script are programmed this way, the
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entire Script will play automatically after you
fire the first cue.

To scroll through a Script: Use the vertical
scroll bar. You can also scroll by selecting a
cue, then using the arrow keys on your key-
board. Page Up, Page Down, Home and
End also work. Note that scrolling has no
effect on the current cue (the one playing to
the audience), though it may change the
selected cue. This allows you to find and work
with any cue in a Script without affecting
what’s playing to the audience.

6.4 Print a Script

The printed version of a Script will look much
like the Script as it appears on the control
screen, so you may want to adjust column
margins, font, cue colors, etc., before printing.
Also, if a Lyric, Bible or Text cue is collapsed
in the Script, it will appear collapsed in the
printout, so expand or collapse your cues to
suit.

To set up the printer: Choose File > Print
Setup.

To set print margins: Choose File > Page
Setup.

To preview a print job: Choose File > Print
Preview.

To print the current Script: Choose File >
Print to open the Print dialog, choose the set-
tings you want, then click OK.

6.5 Script Columns
The Script window is divided into six columns.
From left to right ...

e Expand/Collapse: This column is used for
the Expand and Collapse buttons that
appear if a cue has subcues. When the
button looks like a plus sign, clicking it
expands a cue to reveal its subcues; when
it looks like a minus sign, clicking it will
hide the subcues.

e Cue number: Each cue in a Script has a
number, which appears here. Moving,
inserting or deleting a cue causes the
renumbering of all cues below it.

e Cue type: Most cues have a cue type icon
that appears here to help you identify
what kind of cue it is.

e Advance: A cue’s advance setting is indi-
cated here: M for manual advance, :ss
(time in seconds) for a duration advance,
or EoF for end-of-file advance (i.e., the cue
will advance after its animation, video or
sound file stops playing).

e Content: A cue’s name appears here.
Some cues use the song title or scripture
reference for its name; others use a file
name or let you enter your own.

e Notes: Any text entered on the Notes tab
of a cue’s properties dialog appears in this
column. (This text never appears on the
display screen.)

6.6 Script Properties
To view a Script’s properties, choose File >
Script Properties.

The Script Properties dialog contains informa-
tion arranged on three tabs:

e Summary: Contains information about the
Script, including its location and the num-



ber of cues it contains by type. This tab
also tells you the total size of the Script
and the media files assigned to it. If you're
copying or moving the presentation to
another disk, the disk will need this much
space to hold it all.

e Media: This tab provides information
about the media files used by cues in the
Script. Check the boxes of the file types
you want to include in the list, or check
All types for the complete list. To sort the
list by filename, folder, type, etc., click the
corresponding column’s header. Click it
again to reverse the sort order. To print
the list, click Print. To copy it to the
Windows clipboard, click Clipboard.

* Songs: Click this tab to see a list of songs
assigned to any Lyric cues in the Script.
The list can be sorted, printed or copied
just like the media file list.

The media file and song lists are especially
useful when you're preparing to copy or move
a presentation to another disk or computer.
See 11.7, Packing a Presentation, for more on
this trick.

6.7 Script Window Appearance
Settings that determine a Script’s appearance
belong to the Script window, not to individual

Scripts that open in this window. Each Script
you open will have the look you choose here.

To change the Script window’s width: In the
header row, drag the Notes column’s right
margin. (This margin may be hidden below
the ShoutMonitor window and ShoutBox’s left
edge. Drag their edge to the right to reveal the
column margin.)

To change column widths: In the header row,
drag a column’s margin to the left or right.

To change the Script font: Choose
Preferences > General, then click on the
Control tab. Click the Font button to open
the Font dialog. Click OK to close the dialog,
then Apply to see its effect on the open
Script. Click OK to close the preferences dia-
log. Note that this setting affects only text in
the Script window. It has no effect on text that
appears on the display screen.

To change cue highlight colors: Each type of
cue (Lyric, Bible, Text, etc.) can appear in its
own highlight color to help you identify it. You
can also change the highlight colors used to
indicate the current cue, skipped cues and
disabled cues. Choose Preferences >
General, then click on the Control tab.

6. Working with Scripts

Click a cue type’s button and select a color in
the Color dialog (see 14.10, Color Settings).

6.8 Automatic Script Scrolling

MediaShout lets you choose how a Script will
scroll within the Script window when a cue is
fired. To change this setting, choose
Preferences > General, then click on the
Control tab. The Automatic Script Scrolling
section offers the following choices:

¢ Only when necessary: Scrolls only to keep
the current cue visible.

¢ Current cue at top: Scrolls so that the cur-
rent cue (the one playing to the audience)
appears at the top of the window.

e Current cue in top third: Scrolls so that
the current cue appears a third of the way
down the window (so you can see a few
cues above it).

e Current cue in middle: Scrolls so that the
current cue appears halfway down the win-
dow (so you can see lots of cues above it).

Note that regardless of the choice you make
here, a Script won't scroll at all if the current
cue and its last cue are both visible in the
window. It figures that you can see everything
you need so there’s no point to scrolling.

To disable automatic Script scrolling: In some
cases you may want to turn off the automatic
scrolling. For example, if you're editing a Script
while running an automated sequence of cues,
turning off the Auto-Scroll feature will prevent
the Script from jumping to the current cue
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whenever a cue is fired. To disable (or re-
enable) this feature, choose Script > Auto-
Scroll.

6.9 Mouse Mode

If you need to operate MediaShout yourself as
you give a presentation, you may find it most
convenient to do so in Mouse mode. This
option turns the mouse buttons into forward
and back buttons, allowing you to click
through a presentation that’s been pro-
grammed into the Script. The left button fires
the next cue, the right button fires the previ-
ous cue.

To enter Mouse mode: Choose Monitors >
Mouse Mode (or press Ctrl+Shift+M). The
mouse pointer will disappear from the screen.

To exit Mouse mode: Press Escape.

Note: While in Mouse mode, all menus,
toolbar buttons, the ShoutBox and func-
tion key shortcuts are unavailable. To
make them available, you must first exit
Mouse mode by hitting Escape.
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6.10  Script Tricks

Default Script: When MediaShout opens, it
automatically opens a new Script, or the last
opened Script, or a specific Script. This choice
is set on the Files tab of the General
Preferences dialog (choose Preferences >
General).

Rearrange cue order: Select a cue and drag it
wherever you want. Or cut and paste it. In
most cases, you can select multiple cues using
Ctrl+Click or Shift+Click.

Skip a cue: If you have a cue that you don’t
want to play but you'd like to keep it in the
Script because you may use it at another time,
set it to skip. You'll find this option on the
Playback tab of the cue’s properties dialog. A
skipped cue won't fire automatically, but you
can always fire it manually with a double-click.

Drag cues between a Script and a Box: If you
want to remove a cue entirely from a Script
but don’t want to delete it, just drag it into a
Box. (Note that Comment and Loop cues can’t
be dragged into a Box.) Any Box cue can be
dragged into a Script.

Copy cues from another Script: Open the
Script containing the cues you want. Select
the cues and copy them into the clipboard.
Then open the destination Script and paste
the cues. Or copy the cues into a Box, then
drag them into the destination Script.

Repeat a sequence of Script cues automati-
cally: Simple to do, but you'll need to use a
Loop cue. See chapter 23, Loop Cues.




7. Working with Boxes

A Box file is like a Script file in that it con-
tains cues. But unlike cues in a Script, Box
cues don’t play sequentially. They can be fired
only manually and individually. So think of a
Box as a storage bin for cues that you use fre-
quently, or as a temporary holding area for
cues being copied from one Script to another.
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7.1 Create a Box

To create a new Box, choose ShoutBox >
New Box (or click the New Box button in
the ShoutBox toolbar). A new, empty Box will
open in the ShoutBox, ready for you to insert
cues.

To save a new Box: Choose ShoutBox >
Save Box (or click the Save Box button in
the ShoutBox toolbar). The Save Box dialog

will open. Choose or create a folder, enter a
filename, then click Save. Note that all
MediaShout Box files use the .box extension.

If you're creating a Box to use with a specific
presentation, we recommend that you save it
into the presentation’s folder (i.e., the folder
you create for holding the presentation’s
Script and its unique media files). This makes
it easier to find the Box, and to move an
entire presentation and all its files to another
computer if you n